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Instructions for filling in the questionnaire

1 - Figures should be in English and clearly written.
2 - Fill out data or codes between the lines
3 - Columns marked with (*) should be left blank.
If the number of employees is more than the number provided in the questionnaire, use extra
guestionnaires to cover all erployees
5 - Stability in work- Field No (10):
Write one of the following codes for the employees pursuant to their contracts with the establishment:

* Permanent: If the employee is bound to a permanent employment contract with the establishment,
which implies entitlement to insurance benefits, for example.

* Temporary: If the employee is bound to a temporary employment contract, for a number of months or
one year, for example, renewed in accordance with the desire of the employer.

* Seasonal: If the employee is performing his duties in a seasonal way e.g. agriculture, fishing,
pasturing.
* Qccasional: If the individual is working occasionally throughout the month, whether for economically
non-voluntary reasons (non-availability of work) or voluntary reasons.
6 - Number of days he performed duties during the month of June 2005- Field No (11):
Write down the number of days that the individual has performed his duties during the survey month,
excluding leaves, official and private holidays (annual or sick).

7 - Number of normal working hours during the month of June 2005- Field No (13):
Write down number of hours supposed to be worked by the employee, by virtue of the contract
concluded between the employee and the establishment, whether the employee is currently in work or
temporarily absent.

8 - Number of actual working hours during the month of June 2005- Field No (14):
Write down number of total actual working hours during normal working periods, including time
spent by the individual to prepare work place, repairing defects, maintaining and cleaning equipment
and tools of work, waiting for provision of materials needed for work. The following is not included.

* Paid hours at which the employee is not working e.g. annual leave, public holidays or sick leave

* Breaks for taking food
* Time spent in commuting between home and place of work,and vice versa

9 - Payment frequency - Field No (17) :
Write down one of the following codes for all employees, regarding frequency of payments :

* Daily : If the employee receives his wages on daily basis. This applies to seasonal workers or those
working occasionally

* WeeKkly : If the employee receives his wages at the end of each week. This applies mainly to the
manufacturing and construction activities workers of the private sector.

* Monthly : If the employee receives his wages at the end of each month. This applies mainly to govt.
employees, the public sector in particular, and most of the employees of the private sector in general.
10- Value of payments-in- kind for the month of June 2005 — Field No (20):
Write down the value of non-cash benefits obtained by the employee e.g. housing, vehicle, clothing,
food etc.
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